Domestic Violence in the Workplace
Train the Trainer Kit

Overview

This package contains the resources, materials and plans for domestic violence advocate
educators and other stakeholders to conduct education and awareness programs to their
business community.

Materials provided are meant to deliver 2 types of programs:

Keynote Address: A short, 45 minute to one-hour program for professional
association meetings, or lunch time meetings with businesses or others. This type
of program is much easier to prepare for and deliver. It simply is revising and
practicing the presentation for a pre-established audience.

Seminar: Half day or full day program that is an open-enrollment workshops
produced by the presenting agency. This program entails much more planning
but provides more material and training on the subject. A taskforce of
stakeholders hosts an event and recruits attendants to participate in the training.

Each program has an MS PowerPoint slideshow, sample agendas, group activities,
participant handouts and a business plan to produce the program. All agendas and
presentations MUST be adapted to your specific program.

The kit has been designed for experienced presenters, assuming knowledge of MS
PowerPoint, agenda development, activities facilitation and other presentation skills.

Purpose
There are numerous benefits to providing outreach programs to the business community:

e Develop employers as a source of support and protection for domestic violence
victims.

e Help victims keep their jobs during times of difficulty.

e Potential invitations to do outreach programs at individual businesses and
organizations for their employees.

e Potential partners for advocate agencies: financial donations, in-kind support,
volunteer commitment and board membership.

The program is brought to you by Peace at Work, a non-profit agency dedicated to the
prevention of violence in and through the workplace. We would like to thank the
Soroptomists International of Raleigh (www.soroptimistraleigh.org) for their support in
this program.
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Preface

The Perspective of the Program

The key message of the presentations is how domestic violence impacts business
productivity and safety, not what it is or how it affects the victim and community. We
realize that many advocates may not agree with this approach, but it is important to focus
on the employer’s point of view in order to influence their thinking and behavior. Our
experience has been not to teach them about domestic violence in itself but rather to
convince them that it is a business issue and that they can pro-actively prepare and
effectively respond to its impact on the workplace. The focus is on money and
productivity, not the tragedy of abuse.

As many employers and business professionals do care and want to help their victim
employees and hold abusers accountable, the tools and resources in this kit will help them
respond and develop their own program. But the purpose of this program is to reach out
to those employers who think that it is “none of their business”. Those that care will “do
the right thing”’; the mission is to change those whose first reaction would be to fire the
victim.

Note: It is easy to scare employers. Increasing awareness of the impact on job
performance and the security risk may lead them to think that firing the victim is the best
option. While it is morally wrong, emphasize instead that it is potentially more
dangerous. Firing victims will prevent disclosure of other employees and co-workers.
Focus on how supporting employees increases morale and loyalty.

Adapting the Program

This program needs to be arranged to fit the presenters and the audience. Think of this
program as a series of components that the presenter must organize to fit their particular
needs. First, the specific employment laws and local community resources need to be
identified and added to the presentation. The order of the presentation segments, the
selection of activities, additional speakers and other pieces should be determined for the
overall agenda. The slide background design has been left blank to allow you to add your
agency logo or a template that you prefer.

This Kit was not meant to be a turnkey, ready-to-serve program. Every presenter and
audience is different. Make this your presentation.

Making it Better

Finally and perhaps most importantly, this is not the best Train-the-Trainer Kit that it can
be (yet). Please help this program develop and improve through your comments,
suggestions and observations. Send any suggested improvements that will help make this
program more effective to jlee@peaceatwork.org; in the subject line, please put Train-
the-Trainer Kit. Thank you for helping make this program more accessible and accepted
by the employers who can help victims of abuse.

Workplace Campaign to End Domestic Violence ToolKit
Developed by Peace At Work.
www.peaceatwork.org

Sponsorship Support From Verizon Wireless Hopeline and RBC Bank



Table of Contents

Overview of Kit
This section covers the broad description of the program
Preface- key considerations of the outreach focus of these programs and working
with the business community
Table of Contents- describes the components of the Kit.

Keynote Presentation
Business plan for delivering a Keynote presentation
Proposal for presentation
Sample Presentation slides

Seminar Presentation

Business plan for producing and delivering a seminar to your business community
Broad overview of plan

Microsoft Excel Seminar Task spreadsheet: List of tasks in finer detail

Meeting Agenda: A template agenda for regular taskforce meetings

Seminar budget Excel spreadsheet

Registration Excel spreadsheet

Full day Agenda

12 day Agenda

Presentation slides (in sections and also in full day and %2 day formats)

Marketing Material (templates for your editing and adaptation)
PSA/Blurb for newsletter
Flyer
Invitation Letter
Press Release

Appendix
Professional Association Membership Organizations

(potential taskforce partners and/or marketing audience target)
Participant Handouts
Workshop Activities Folder
Texas Health Resources Domestic Violence Workplace Cost Calculator
Training Resources
Employment Support Matrix
Domestic Violence Workplace Statistics
Domestic Violence Assaults in the Workplace Study
Participant Evaluation Form
Follow up Procedure

Workplace Campaign to End Domestic Violence ToolKit
Developed by Peace At Work.
www.peaceatwork.org

Sponsorship Support From Verizon Wireless Hopeline and RBC Bank



